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Preparation Checklist

EARLY
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APPROACHING
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FINAL WEEK
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Budget
FILL THESE IN YOURSELF; NO FIGURE HERE IS A PRICE GUIDE.
ITEM ESTIMATE QUOTED PAID BALANCE
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Guest List

NAME SIDE SEATS INVITED RSVP
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Vendors and Contacts
TYPE NAME CONTACT COST NOTES
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Running Order
TIME ITEM OWNER NOTES
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Seating Plan

TABLE GUESTS SEATS NOTES
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Notes
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